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1. O6mue mostomxenus
1.1. Hacrosdmee mHONOXKEHHE SBILETCS JIOKATBHEIM IIPaBOBEIM aKTOM MyHHIHIIATEHOTO
4BTOHOMHOI'0 yHDEKIEHHA NOMOTHHTEIPHOTO 00pa3zoBaHms ropogja Ilepmm «Jlerckas Imkona
uckyccTe Ne 13» (mamee VupexnmeHwe), periaMeHTHDYIOIAM HOPAIOK  (POPMHPOBAHHAS
SIEKTPOHHBIX TPYZLOBBIX KHIDKEK paboTHUKOB YapexneHus.
1.2, Hacrosmee TIOJIOXXEHHE paspaboTano B TEISIX:
- YOOpAROYeH:s GUKCAIHH | Iepefady B oapasaenenne [lencronmoro ®omma PO rHbOpMAITHH
0 IIPHEME, IIEPEBOME H YBONEHEHMH PaboTHEKOB M1t (hOPMHPOBAHES 3MEKTPOHHEIX TPYHIOBBIX
KHIKEK;
- obecrnegenns Tpebopammit QelepalbHOrO 3akoHa oT 16 mexaGps 2019 r. Ne 439-®3 «O
BHECCHUMM M3MeHeHmH B TpymoBoif komexc Poccmiickoit (emepanuys B yacTH bopMupoBarms
CBEJICHHH O TPYOBOH HEATENBHOCTH B 3IEKTPOHHOM BHIEY, TPyZOBOro KOmekca Poccmitckoit
Denepamn 1 DezepanbHoro 3axkoma or 1 ampenst 1996 r. Ne 27-®3 «O6 WHAMBHIYATBHOM
(IepCOHMDUIMPOBARHOM) y4eTe B CHCTEME OGS3ATENLHOTO MEHCHOHHOTO CTPAXOBAHHSY
- YCTaHOBIIEHMA IpaB M O0A3AHHOCTEH VYUPeXIeHWS B 4YacTW (HKCAHE H IIEpEladd B
nozxpasaencane [lencuonnoro ®onna PO mubopManmu o npreMe, TepeBoIe B YBOIbHEHHH
PabotHuKOB YupexneHus;
- YCTAHOBJICHHSA MEXaHH3MOB OTBETCTBEHHOCTH PACOTHUKOB YUPEK/ICHHS 33 HENPEICTaBICHAE
HJTH HECBOEBPEMEHHOE IPE/CTaBICHHEe B Ioxpasnenenue Ilencumonsoro ®omma PO
HHPOPMAIHE O TIpHeMe, IEPEBOE i YBOILHEHHH PafoTHHKOB Yapek IeHns.
1.3. Hacrosiiee MONOKEHHE BCTYNAET B CHITY B MOMCHT €0 YTBEPIKICHHAS IPHKA30M JHPEKTODPA
Yupexnennt u [ecTByeT GeCCPOYHO [0 3aMEHE] HOBBIM IOKATBHEIM [PABOBEIM  aKTOM
aHAJIOTHYHOTO HAa3HAYCHHS,
1.4. VIsMeHeHHA U JOTOIHEHNS B HACTOSIIEE MOIOKEHHE BHOCATCS B COOTBETCTBHE  C
OTHEIbHEIME IPHKa3aMK JTHPEKTOPA Y UPEKICHMUSL.
1.5. Bee paGoTauKE YepeKIeHHS TOIDKHEL OBITh 03HAKOMIICHEL ¢ HACTOSIIEM IOJIOKEHHEM.

2. Ilepexoa HA 3/IEKTPOHHBIE TPYA0BbIe KHIKKH
2.1. Tlepexon k 37meKTpOHHOMY (OPMAaTy CBEACHHH O TPYHOBOH MEATENBHOCTH IS PaGOTHHKOB
Yupexzienns, UpEESTEIX Ha pabory mo 31.12.2020 ropma, sBitercs IOGPOBONBHEIM H
OCYIIECTBIIETCS TOIBPKO C UX IMHCEMEHHOTO COIVIACHS, IIOJaHHOrO pabOTHHKY YUpesKIeHHs,
OTBETCTBEHHOTO 3a BE/IeHHE KaJJpPOBOT0 YUETA.
2.2, Jlns paBOTHAKOB, BIEPBEIE IPHHSTHIX Ha pabory ¢ 01.01.2021 roma, BeeHUe DIEKTPOHHEIX
TPYZIOBBIX KHIDKEK [0 YMOJIYaHHIO NPH3HACTCHS B YUPEKACHHH 00M3aTelLHEIM, TIPH 3TOM I



TaKHX pabOTHEKOB TPYHOBEIE KHIDKKM Ha OYM@)XHOM HOCHTENE HE 3aBOJISTOA
2.3. PaGoTHEKE YUPeKICHAS IPSIOCTABILTOT B CPOK 10 31 nexa6ps 2020 rofa BKITFOYHTEIEHO
JELY, OTBCTCTBCHHOMY 3a BENCHHE KaJpOBOIO ydYeTa, IMCHMEHHOE 3asBJCHHE O BeIeHHH
TPYZOBOH KHIDKKH B 3MEKTPOHHOM BHJIE HIIH O COXPAHEHAH OyMaKHOH TPYZOBON KHIKKH.

2.4. IIpz nonydermEy OT paGOTHUKOB YUpEeKICHHUS 3aSBICHHSL O BEIICHHH TPYLOBOH KHHIXKH B
SJISKTPOHHOM BHJC, JHLO, OTBETCTBEHHOE 3a BEJAEHHE KaJPOBOTO ydeTa, BHOCHT 3alHCh R
TPYAOBYIO KHIDKKY O IIOfade pabOTHMKOM TAKOTO 3aSBIICHHS M BEIIAET TPYAOBYH KHFXKY Ha
OymaxHOM HOCHTeNe pabOTHHKY ¢ COGIIONEHHEM IOpAIKa MEpefladd TPYIOBOM KHIDKKH,
IPETYyCMOTPEHHOTO TPYAOBBIM 3aKOHOIaTEIECTBOM.

Ilocne Begaum paGOTHHKY TPYOOBOK KHWKKA Ha OyMaxxHOM HOCHTENE, paboTONATENS:
ocBOOOXIaeTCS 0T OTBETCTBEHHOCTH 3a ee BEJICHHE i XpaHECHHE.
2.5, Ilpu momydgeHny 0T paboTHHKOB YUpesIeHIS 3aMBIEHHS O COXPaHEHHH TPYIOBOH KHIIKKH
Ha OyMa)KHOM HOCHTENe, JIMIO, OTBETCTBEHHOE 3a BEACHHE KaJpoBOrO ydera, Hapsmy C
QNEKTPOHHOH KHIDKKOH, HPONOIKaeT BHOCHTE CBEJEHHS O TPYLOEOH NEeATENHLHOCTH TAKKE B
OYMayKHYIO BEPCHIO.

2.6. PaGorHEKaM VYupexmeHWs, He HONABIIAM 3aSBICHHUE O BEJIEHHH TPYZOBOM KHEIKKH B
SJICKTPOHHOM BHJIC H 3aiBIICHHE O COXPAHEHHH TPYJOBOM KHWKKH Ha GYMAaKHOM HOCHTENE 10
xorna 2020 roma, HECMOTpS HA TO, YTO OHH TPYIOYCTPOEHKI, paboTonarens 00I3aH BECTH
TPYNOBYX0 KHHKKY KaK B OICKTPOHHOM BHJE, Tak W Ha OyMaKHOM HOCHTEIE.
2.7. Miudopmanns 0 mogaHHOM pPabOTHEKOM 3aSBIICHAH BKITIOUACTCS JIAIIOM, OTBETCTBEHHEIM 33
BEJICHHE KaIpOBOr0 ydeTa, B CBENCHHA O TPYHOBOH JESTENLHOCTH, IIPECTABIIACMEIE
pabotozarenem, LT XpaHCHHs B HHQOPMAIHOEHEIX pecypeax [IeHCHORHOro ¢orna Poccriickoit
Deneparu.

3a paGOTHUKOM, BOCIIOTE30BABIIMMCS CBOMM TIPAaBOM Ha JaTbHEHITee BeeHHS paboTromareieM
OyMaxkHON TPyHOBOH KHHIKKE, 5TO IIPABO COXPAHSETCS IIPH IOCIENYIOMEM TPYI0YCTPOUCTBE K
IpyTEM paboTonaTemsm.

2.8. PaboTHHK, TOARMHH THCEMEHHOE 3asBIIEHHEC O IPOJOJDKEHHH BeleHUs paboTomareieM
OyMaxHOH TPYAOBO} KHIIKKE, HMEET IPABO B IIOCIIEYIOIIEM IONATE paboTonaTento THCEMEHHOE
3&IBICHUE O NPENOCTABICHWH €My paboTOHaTeneM CBENCHHM O TpPYHOBOH ESTEILHOCTH.
2.9. PaboTHUKH, HEe WMEBIIHE BO3MOKHOCTH 110 31 nmexabps 2020 roga BKIIOUHTENLHO IIONATH
paboToNATeIIO O/IHO K3 IHCEMEHHEIX 3asBJICHHH, BIIpABE CHENATh 3TO B JHOGOE BPEMs, IIOIAB
paboToaTe0 COOTBETCTBYIONIEE THCEMEHHOE 3asIBIICHIE.

K TaxmM mumaM, B 9aCTHOCTH, OTHOCATCH:

2.9.1. paboTHHKH, KOTOPBIE II0 COCTOSHHIO Ha 31 nexabps 2020 roma He HCHOIHAIM CBOH
TPYZAOBEIC OOA3aHHCCTH H paHee HE IOJaild OJHO M3 IMHCHEMEHHBIX 3asBJICHMH, HO 33 HUMH B
COOTBETCTBHHE C TPYJOBBIM 3aKOHOHNATEILCTBOM, HHBEIMH HOPMATHBHBEIME IIPABOBLEIME AKTAMH,
COIEpIKAMAMK HOPMBI TPYIOBOTO IIPaBa, JIOKANBHBIMH HOPMATHBHBIMH aKTAMH, TPYAOBLIM
JOTOBOPOM ~ COXPaHANOCH  MecTo  paboTel, B  TOM  9HCIe  HA4  IIEPHOI:
a) BpeMEHHOH HeTPYA0CIIOCOOHOCTH;

6) oTmycka;

B) OTCTpaHEHHS OT paboTHI B CIIy9asx, MPEIyCMOTPEHHLIX TPYIOBEIM KoaekcoM Poccmitckoi
Qenepanuy, IpYTHME (eepalbHBIME 3aKOHAMH, HHEIMH HOPMATHBHBIMH IPABOBLEIME AKTaMH
Poccuiickoit @eneparum;,

2.9.2. pabOTHHKH, AMEIONIHE CTaX PaboTHI IO TPYMOBOMY IOTOBOPY, HO II0 COCTOSHHIO Ha 31
nexabps 2020 roma He COCTOSBITHCE B TPY/IOBLIX OTHOIIEHHIX U 10 YKA3aHHOM JaTHl He TTO/IABIIHE
OHO U3 NHChMEHHBIX 3aSBJICHHH.

3. Ilepevens cBeeHHil, BHOCUMBIX B 3JIEKTPOHHYI TPYAOBYH KHIKKY
3.1. DnexTpoHHAas TPyROBas KHIPKKA BKIIFOTAET CICAYIOMKHN IepeYeHs CBENeHHH:
— wadopManusg o paboTHUKE;
— aThl IPHEMA, YBOILHEHHS, IEPEBO/Ia Ha IPYTyIo padoTy;
— MecTO paboTEr,



— BHJT KaIpOBOT'0 MEPOIPHATHS (IPHEM, IEPEBOJ, YBOILHEHHE);

— IOJDKHOCTb, IPODECCHS, CIEeIAaBHOCTE, KBATHDAKAITHS;

— BHJI IOpy9aeMoi paboTsl;

— OCHOB2HHE Ka[{pOBOTO MEPOIPHATHS (aTa, HOMED B B[ JOKYMEHTA);
— IPHYHHAEI TPEKPAIIEHIS TPYI0BOIO JOTOBOPA.

4. O6s:3arHOCTH paGoToaaTens
4.1. Paboromarens, B CPOKH YCTAaHOBJICHHBIE 3aKOHOIATENLCTBOM, 003aH IIPENCTABIIATH B
ITencumonnsrit Gomn PO ceeneHmsT 0 TPyHOBOM HeSTENEHOCTH, IPELYCMOTPEHHEIE PasmenoM 3
HacToAmero [lonoxenud, Ha 0cCHOBE KOTOPBIX OYIyT hopMEPOBATECS SIEKTPOHHEIE TPYIOBHE
KHHKKH pabOTHHKOB.
4.2. OOs3aHHOCTP TO HATIPABIEHHIO CBENCHWI, IEpeYdClIeHHEX B HyHKTe 4.1 HACTOSIIEro
ITomoxerus, BO3araeTcs Ha JIANO, OTBETCTBEHHOE 38 BEIEHHE KapOBOro Y4eTa, THG0 JHII0, ero
BPEMEHHO 3aMeIaroIee.
Ilepenaya cBencHEH peamusyeTcs B pamKax CyLIECTBYIOMEro (opMaTa B3aMMOIEHCTBHS
paboTomarens c TEPPHTOPHATHHBIM HOZpa3fieIeHAEM IIEHCHOHHOT'O thouza.
4.3. Paboronatens 00s3aH 03HAKOMHTE K&XKIOTO pabOTHHKA C HACTOSIIMM IIOJNOXKCHUEM,
pa3bsACHUB pabOTHHKAM H3MEHEHHA B TPYIOBOM 3aKOHOJATENBCTRE TI0 (POPMHUPOBAHMIO CBEICHMH
O TPYNOBO# JEeATEIBHOCTH B JICKTPOHHOM BHJE, @ TAKKe O mpase paboTHHKA CleNaTh BEIOOD,
[I0JaB IHCEMEHHO OIHO H3 3af4BIIEHHH O COXpaHEHHH OYMaXKHOH TPYAOBOM KHEIKKH HIIH O
BEHECHHH TPYNOBOH KHIDKKH B 3JIEKTPOHHOM BHIE.
4.4. B ciy9ae BBRIBICHAA PabOTHHKOM HEBEPHON MMM HEMONHON MH(QOPMAIHM B 3IEKTPOHHOMN
TPYIOBOH KHIKKE, pab0TO/aTeNh 110 THCEMEHHOMY 3asBJIEHHIO pabOTHHKA 00583aH HCIPABUTE
WIA OOIONHWTE CBENCHHS O TPYAOBOH MEITEILHOCTH W IPEACTABHTh WX UL XPAHCHHS B
HHOOPMAITHOHHEIX pecypcax ITerCHOHHOIO borma Poccun.
4.5. PaborHrKam, Ha KOTOPBIX HE BEIETCA TPYHOBas KHFKKa Ha Gymare, paGoronareis obs3an
[IPENOCTABUTE CBEICHHA O TPYLOBOH NeATeILHOCTH 3a IEPHOL paboThl ¥ JAaHHOTO paboToaaTelnt
crroco00M, yKa3aHHBIM B 3asBICHHH paboTHHKA (Ha OyMa)XHOM HOCHTENE WIIH B SJIEKTPOHHOM
BHJIE, IO/IIHCAHHEIE YCHICHHOH KBATH(GHIMPOBAHHO 3JIEKTPOHHOM ITOMIHACHIO (TPH €€ HaTHIHA
y paboTonarend):

-B TIePHO paboTEL, B CPOKH TPy CMOTPEHHLIE 3aKOHOIaTEIECTBOM;
Takoe 3asBneHue pabOTHHK MOXET IOAATh Ha GyMare WM B 3IEKTPOHHOM BHIE, HAIPABUB €TI0
TI0 azmpecy 3NIEKTPOHHOM IOYTEI pabotomarens shooll3perm@mail.ru.

B ciyuae ecrm B HeHb IpeKpallieHHs TPYIOBOTO JOTOBOpa pabOTHHKY HEBO3MOXHO BBEILATh
CBEICHMS O TPYIOBOH EeATENHOCTH Y JAaHHOr0 paboToMaTelNsd B CBA3H C OTCYTCTBHEM pabOTHHKA
mb0 ero 0TKa3oM OT WX IoiydeHus, padoTomarens 00s3aH HampaBuTh PalOTHHKY TaKHeE
CBECHHS Ha OyMaXKHOM HOCHTENE II0 II09Te 3aKa3HBIM IHCEMOM C YBEIOMIICHHEM.

5. OTBeTcTBEHHOCTEL paboTogaTenst
5.1. Paboromarems HeceT IIPEXyCMOTPEHHYIO 3aKOHOIATEIBECTBOM  OTBETCTBEHHOCTE:
-3a 3aIepiKKy 10 CBOEH BHHE BBIIAYH TPYIOBOM KHH)KKM WM IPENOCTaBICHHSI CBEACHHH 0

TPy OOBOM IeATeEHOCTH TIpH YBOJIBEHEHHUH paboTHHKS;
-33 BHECEHHE B CBEICHMS O TPYIOBOH NEATEIHHOCTH HEIPaBHIIBHOM MM HE COOTBETCTBYIOIIEH
3aKOHO/IATEBCTRY bopMyITHPOBKH [IPHIHHEL YBOIIEHEHHS paboTHHKE;

-3 HENpENCTABICHUE B YCTAHOBJICHHEIM CPOK JHOO [peNcTaBlIeHHE HENONHBIX H (RUIH)
HEIOCTOBEPHEIX CBEJEHHH 0 TPYIOBOH NeATeIBHOCTH B TEPPUTOPHAILHENL oprad IleHCHOHHOTO

dorma.



